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· Review the written references and check whether there are any concerns/issues that you would like to follow up on. Consider dates, how applicant and referee know each other and for how long, any unanswered questions etc.
· Introduce yourself and state the purpose of the call. 
· Confirm that it is a convenient time to talk.
· Briefly describe Homesharing and answer any questions.
· Confirm the relationship between the person giving the reference and the applicant.
· Ask the same questions about all applicants and weigh the information equally.

	Candidates name
	

	Reference provided by
	

	Date
	



How often are you currently in touch/see each other?


How do you consider their outlook on life? Positive person?


Level of assertiveness? Able to express themselves/their needs?


Energy levels of applicant?


Would you consider living with the applicant/allowing the applicant to live with a relative of yours? 


Is there anything else that you think I should know about the applicant? Any weaknesses you are aware of? 


Notes
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