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[bookmark: _Toc4055427]Template: Additional members of the household 
This guidance relates to Householders who have regular visits from a family member or friend who stays over in the property. 
Should a visitor make up part of the Household on a temporary basis e.g. frequent overnight stays, the Homeshare Coordinator will require additional information and to risk assess the individual(s) concerned. 
The Homeshare Coordinator will discuss temporary members of the Household during the risk assessment and matching process to confirm that there are no additional risk factors involved with the Homeshare arrangement. 
The Homeshare Coordinator will complete the following form below to assist in this process. 
Complete this form to identify any regular third-party visitors who may be staying overnight in the property on a regular basis
Identification
	Name
	


	Age
	


	Relationship to Householder
	


	Current address
	



	Phone number
	


	Frequency of visits/overnight stays
	


	Job

	


Concerns
	Use this space to detail any additional information about the nature of the relationship and any concerns about the arrangement





Contact with individual
	Detail any contact between the individual and the Homeshare coordinator. Have they been involved in the application process, any meetings, or phone calls.





DBS check
	Is it necessary to request that the individual submit to a DBS-check
	


Risk
	Does this individual pose any concerns or additional risk to the Homeshare relationship? Are there any additional steps that need to be taken in relation to the visitor?





Authorisation
	Signed
	

	Date
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