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Please make sure that you bring the required number and type of documents when meeting with the Homeshare Coordinator. The Homeshare Coordinator will view the documents and complete an application form with you at the meeting for an enhanced DBS check. Once the application has been made the DBS will send the certificate directly to you. The Homeshare Coordinator will need to see the DBS certificate as part of the Homeshare application process.
Please note as part of the reference process we require viewing bank statements from the previous three months. One of these can, but does not have to, comprise one of your identification documents for the DBS check.  
The DBS application form also requires a list of addresses for the last five years. Please make sure you have a list of these previous address. 
You can find out more about DBS checks by visiting https://www.gov.uk/disclosure-barring-service-check/overview. 
	Route One 
for Identity Checks
	Route Two 
for Identity Checks
	Route Three 
for Identity Checks

	The applicant must be able to show:
One document from Group 1, below
2 further documents from either Group 1, or Group 2a or 2b, below
At least one of the documents must show the applicant’s current address.

	If the applicant doesn’t have any of the documents in Group 1, then they must be able to show:
One document from Group 2a
2 further documents from either Group 2a or 2b
At least one of the documents must show the applicant’s current address. The organisation conducting their ID check must then also use an appropriate external ID validation service to check the application.

	Route 3 can only be used if it’s impossible to process the application through Routes 1 or 2.
For Route 3, the applicant must be able to show:
a birth certificate issued after the time of birth (UK and Channel Islands)
one document from Group 2a
3 further documents from Group 2a or 2b
At least one of the documents must show the applicant’s current address. If the applicant can’t provide these documents they may need to be fingerprinted.




Group 1 – Primary Identity Documents
	Document
	Notes

	Passport
	Any current and valid passport

	Biometric residence permit
	UK

	Current driving licence photocard - (full or provisional)
	UK, Isle of Man, Channel Islands and EU

	Birth certificate - issued at time of birth
	UK and Channel Islands - including those issued by UK authorities overseas, eg embassies, High Commissions and HM Forces

	Adoption certificate
	UK and Channel Islands



Group 2a – Trusted Government Documents
	Document
	Notes

	Current driving licence photocard - (full or provisional)
	All countries outside the EU (excluding Isle of Man and Channel Islands)

	Current driving licence (full or provisional) - paper version (if issued before 1998)
	UK, Isle of Man, Channel Islands and EU

	Birth certificate - issued after time of birth
	UK and Channel Islands

	Marriage/civil partnership certificate
	UK and Channel Islands

	HM Forces ID card
	UK

	Firearms licence
	UK and Channel Islands



Group 2b – Financial / Social History Documents
	Document
	Notes
	Issue date and validity

	Mortgage statement
	UK or EEA
	Issued in last 12 months

	Bank or building society statement
	UK and Channel Islands or EEA
	Issued in last 3 months

	Bank or building society account opening confirmation letter
	UK
	Issued in last 3 months

	Credit card statement
	UK or EEA
	Issued in last 3 months

	Financial statement, eg pension or endowment
	UK
	Issued in last 12 months

	P45 or P60 statement
	UK and Channel Islands
	Issued in last 12 months

	Council Tax statement
	UK and Channel Islands
	Issued in last 12 months

	Work permit or visa
	UK
	Valid up to expiry date

	Letter of sponsorship from future employment provider
	Non-UK or non-EEA only - valid only for applicants residing outside of the UK at time of application
	Must still be valid

	Utility bill
	UK - not mobile telephone bill
	Issued in last 3 months

	Benefit statement, e.g. Child Benefit, Pension
	UK
	Issued in last 3 months

	Central or local government, government agency, or local council document giving entitlement, eg from the Department for Work and Pensions, the Employment Service,HMRC
	UK and Channel Islands
	Issued in last 3 months

	EU National ID card
	
	Must still be valid

	Cards carrying the PASS accreditation logo
	UK and Channel Islands
	Must still be valid

	Letter from head teacher or college principal
	UK - for 16 to 19 year olds in full time education - only used in exceptional circumstances if other documents cannot be provided
	Must still be valid



List of Valid Documents for right to rent check
Please make sure that you bring one or more (as necessary) of the following documents when meeting with the Homeshare Coordinator. The Homeshare Coordinator will make a copy of this document(s). It will be stored safely in accordance with out Confidentiality and Data Protection Policy. You can find out more about the Right to Rent scheme by visiting https://www.gov.uk/righttorentchecks. 
	List A (Group 1) documents: Acceptable single documents which show an unlimited right to rent
	List A (Group 2) documents: Acceptable document combinations which show an unlimited right to rent (any two of the below to be shown in combination
	List B documents: Documents which show a time-limited right to rent

	UK passport
EEA/Swiss national passport/identity card
Registration Certificate or document certifying permanent residence of EEA/Swiss national
EEA/Swiss family member Permanent Residence card
Biometric Residence Permit with unlimited leave
Passport or travel document endorsed with unlimited leave
UK immigration status document endorsed with unlimited leave
A certificate of naturalisation or registration as a British citizen

	UK birth or adoption certificate
Full or provisional UK driving license
A letter from HM Prison Service
A letter from a UK Government Department or Local Authority
A letter from National Offender Management Service
Evidence of current or previous service in UK armed forces
A letter from a police force confirming that certain documents have been reported stolen
A letter from a private rented sector access scheme
A letter of attestation from an employer
A letter from a UK further or higher education institution
A letter of attestation from a UK passport holder working in an acceptable profession
Benefits paperwork
Criminal Record Check
	A valid passport endorsed with a time-limited period
Biometric immigration document with permission to stay for time-limited period
Non-EEA national residence card
UK immigration status document with a timelimited endorsement from Home Office
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INSERT YOUR ORGANISATION DETAILS HERE E.g., Homeshare UK (insert territory name here) www.homeshareuk.org/(insert url here)
Company number (insert company number here)
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